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Agenda

• Cycle 5 Funding

• Common Pitfalls

• Compliant Budgets & Narratives

• Changes for Cycle 5

• Review Process

• Post-FRC

• Resources

• Q & A



JWST Cycle 5 Budget Proposal Deadline

Thursday, April 30, 2026 at 5:00 PM ET

NEED HELP?
Contact the Sponsored Programs Office (SPO)

at your institution or STScI Grants Administration:

gms_mail@stsci.edu   410-338-4200

mailto:gms_mail@stsci.edu


Cycle 5 Funding & Program Allocations

• NASA provided $60M for Cycle 5

• Hours allocated for Cycle 5 GO programs:  8,009 (8,530 in C4)

• Total programs approved:  259  (274 in C4)

• Formula-based approach for program funding allocations

• No additional funding is available. Requests for appeals or reconsiderations will not be

accepted.



Common Budget Pitfalls

• Unallowable costs included in the budget

• Budget narrative did not comply with instructions in the required template

• Incomplete, little or no justification for requested costs

• Inconsistent information in the STGMS Budget Form vs. the budget narrative

Have questions while preparing your budgets?

Reach out! We are here to help.



How to Avoid the Pitfalls?



Are Costs ALLOWABLE?

ALLOWABLE UNALLOWABLE
• Salary
• Travel
• Publications
• Computer Services
• Equipment
• Supplies & Materials
• Conference fees
• Fees for Civil Servants
• Relocation
• Admin Support
• (Generally) if less than 10% of budget:

• Ground-based Observing
• Lab Fees and Lab work
• Citizen science

• Support for ineligible Investigator(s)
• Observation planning or preparation work for future 

proposals
• Visa costs
• Work for which results have already been published
• Salary for named postdoctoral fellows (Hubble, Miller, 

etc.)
• Personal cell phone or data plans
• Management fees, cost of money, or profit
• Costs that support analysis of data from other facilities
• Costs that do not comply with federal law and the 

STScI General Grant Provisions
• Program budget amounts that exceed the Program 

Maximum Allocated Amount
• Note: out-of-scope costs are by definition unallowable



Are Costs within SCOPE and REASONABLE?

• Does the work outlined in the budget align with the science goals described in the Phase I

science proposal?

• Are costs within the general range expected for the work?



Components of the Budget Proposal

• STGMS Budget Form
• Must be entered in the Space Telescope Grants Management System (STGMS)
• Line by line itemization of costs to complete the project
• Collaborative effort between PIs and Institutions

• Budget Narrative
• Clear, concise description of the work
• Justifies why each cost is necessary
• Required format: Budget Narrative Template

Detailed budgets and narratives are required to receive federal funding.

https://stgms.stsci.edu/stgms/
https://www.stsci.edu/scientific-community/grants-administration/stsci-budget-proposer-guide#section-1ae88ecd-01c7-4e4a-a19f-9e3d116b635d


Breaking Down the Budget Narrative



Budget Narrative Template

• Section I: Technical Program Summary (required for Program Admin PIs only)

• Section II: Program Planning and Execution (required for Program Admin PIs only)

• Section III: Institutional Work Plan

• Section IV: Budget Justification



Budget Narrative Template



Budget Narrative Template



Budget Narrative Template



Budget Narrative Template



Changes to the Budget Narrative Template

• Most notable differences:
• Removed Level of Effort table requirement
• Program Planning and Execution only required for Program Admin PIs
• Institution-level details are now entered in Section III: Institutional Work Plan

• Driven by lessons learned in C4

• Bridging the gap between C5 and future software changes scheduled for C6



I’ve submitted a compliant budget. Now what?



Budget Review Process

• Budget is reviewed by GRA for compliance:
• Total program budgets must not exceed Program Maximum Allocated Amount
• Budget narratives must use the current Budget Narrative Template
• All sections of the Budget Narrative Template must be completed per instructions
• Adherence to page limits

• Budget is reviewed by the FRC:
• Costs are within scope of the approved Phase I science proposal
• Costs are allowable
• Costs are reasonable



What to Expect Post-FRC?

• Notification sent to the Program Admin PI and their institution:
• Program budget(s) are approved, or
• Budget(s) need revision

• After budget approval, grant award document issued to each funded investigator’s 

institution:
• ARs – beginning of cycle
• GOs – after successful observations



Key Reminders

• Learn your institution’s internal deadlines for budgets

• Verify your MyST profile is current

• Check for access to STGMS

• New Institution? Contact STScI Grants Administration for account setup

• Review available resources



Resources

• STScI Grants Administration Web Page

• STScI General Grant Provisions

• STScI Budget Proposer Guide

• STGMS (Space Telescope Grants Management System)

• STGMS User Guide

A recording of this session will be posted to the GRA Web page and the JWebbinar page
STScI Grants Administration:  gms_mail@stsci.edu    or    (410) 338-4200

file://sharedatavm/AdminGroupFiles/Grants/Shared/2%20-%20JWST/2%20-%20CYCLES/Cycle%204/Budget%20Notification%20Letter/STScI%20General%20Grant%20Provisions
file://sharedatavm/AdminGroupFiles/Grants/Shared/2%20-%20JWST/2%20-%20CYCLES/Cycle%204/Budget%20Notification%20Letter/STScI%20General%20Grant%20Provisions
https://www.stsci.edu/scientific-community/grants-administration/stsci-budget-proposer-guide
https://www.stsci.edu/scientific-community/grants-administration/stsci-budget-proposer-guide
https://stgms.stsci.edu/stgms/
https://stgms.stsci.edu/stgms/
https://www.stsci.edu/scientific-community/grants-administration/stgms-user-guide
https://www.stsci.edu/scientific-community/grants-administration/stgms-user-guide
https://www.stsci.edu/scientific-community/grants-administration
https://www.stsci.edu/jwst/science-execution/jwebbinars
mailto:gms_mail@stsci.edu


Questions?

STScI GRANTS ADMINISTRATION
gms_mail@stsci.edu

(410) 338-4200
www.stsci.edu
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